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Purpose of these procedures

These procedures are to outline the ways in which the school reaches decisions about reviews of marking
and other post-results processes, as well as decisions regarding access arrangements and special
considerations.

These procedures are informed by the following documents from JCQ:
e Instructions for conducting examinations (ICE)
e General Regulations for Approved Centres

e Access Arrangements, Reasonable Adjustments and Special Consideration
e Post Results Service

GCSE and A Level — Post Results

Reviews of Marking and Access to Scripts

Prior to students completing exams and receiving results in the summer, they will have had information
about the different post-results services available through:

e An assembly, including a PowerPoint presentation.
e Aletter sent to students and parents/carers detailing the services and key dates.
e The school website.

On the results day itself, the following will be available to help inform decisions about post-results services:

Members of senior staff present who will be able to discuss results and assist in decisions about
accessing post-results services.

Statements of results from exam boards (where available — AQA, OCR, WJEC/Edugas) and/or
individual component marks in electronic form.

A breakdown of grade boundaries.

e Acurrent JCQ infographic providing the steps to take when considering challenging results (version
included here for 2025 — 2026 version unavailable at time of writing this procedure).

Members of staff will be able to provide advice on the following:

e Proximity to a grade boundary.
e Component marks and grade equivalences.
e The different post-results services available. These are and will be discussed in this order:
o Deadlines, costs and timescales.
o Services accessed can lead to marks going up or down.
o Access to scripts, and if, when and how it is appropriate for this to be reviewed by a
member of suitably qualified centre staff.
o Priority remarks (A Level only) where access to post-18 study is reliant on a quick service
o Clerical re-check, where exam boards check marks have been added up correctly
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o Review of marking, where a second examiner will review the exam script to check if the
mark scheme has been applied correctly and/or there is an unreasonable exercise of
academic judgement

o Review of moderation (for subjects with NEA where centre marks have been adjusted)
which is completed at a centre level

o Appeals, where a review of marking has not resulted in an increased mark/grade, but the
centre is unsatisfied that an exam board has:

a) used procedures that were consistent with regulatory requirements.
b) applied its procedures properly and fairly in arriving at judgements.
c) properly applied the mark scheme.

The centre will not pay for post-results services unless they are exploring a cohort-wide concern, or when
they have raised the concern rather than the student/parent.

Disagreements

This procedure is applicable when an agreement regarding a post-results service cannot be made between
the centre and a student, or their parents/carers. All concerns about errors in the original marking must be
submitted by the centre — awarding bodies do not accept requests directly from students or their
parents/carers, although will accept them from private candidates.

In the case of a review being requested after the centre’s internal deadline and before the exam board’s

deadline:

e The centre puts in place internal deadlines which differ from those published on Exam Boards’
websites, in order to provide suitable time to administer reviews of results. This time frame has been
agreed and is widely published.

In the case where the centre recommends that a review of results does not take place, but a student, or

their parents/carers request this:

e Littleover Community School will always have the student’s needs at the heart of any decision, as will
be the case for the parents/carers. Firstly, a second opinion will be sought at the centre where a
disagreement occurs. We will then use our experience of the appeals process, grade boundaries and
collaborative professional judgement to provide our advice and recommendation. The final decision
rests with the student as to whether a review of results takes place.

In the case where the centre recommends that a review of results takes place, but a student, or their

parents/carers does not consent to this:

e The final decision rests with the student as to whether a review of results takes place; the centre would
not process a review of results without the student’s consent.

In the case where a review of results has been agreed, but payment has not been taken:

e Reviews of results will only be processed when payment has been received to safeguard the centre
against financial losses. The centre may agree to pay for a review of marking in exceptional
circumstances only.

In the case that students and/or parents/carers wish for the centre to review a script which has been
accessed.
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e The centre will take a holistic view of each case to determine if it is appropriate to deploy a member of
staff to review the script and provide advice. Where it is deemed appropriate for staff to review, this
will be done in term time only.

In the case where the centre wishes to gain access to a script for teaching and learning purposes or to
review exam board application of the markscheme, but the student does not provide consent.

e The centre will only access scripts where student consent has been provided in writing.

Appeals

In the case where, following an unsuccessful review of marking, the student and/or parent/carer wishes to
submit an appeal.

e The assistant headteacher with responsibility for examinations will determine whether the exam board
has a) used procedures that were consistent with regulatory requirements; b) applied its procedures
properly and fairly in arriving at judgements; c) properly applied the mark scheme. They will then liaise
with the student and/or parent/carer to advise on the suitability of an appeal.

e Ultimately the centre must submit and support the grounds for an appeal, therefore where necessary a
meeting with the student and parents/carers where applicable to outline the reasons for the school’s
position may be held in an effort to resolve any dispute.

Glossary
Centre — where this term is used, it refers to Littleover Community School, a registered exam centre.
Student — where this term is used it refers to students on roll at the school at the time of their exams.

Private candidate —in exceptional circumstances, ex-students may take a resit at Littleover Community
School and are classed as a private candidate.
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Centre decisions relating to access arrangements/reasonable adjustments and
special consideration

Access Arrangements

The procedure presented below outlines the ways in which decisions around access arrangements and reasonable
adjustments are made.

The school SENDCo will follow the procedures and guidance outlined in the JCQ publication ‘Access Arrangements
and Reasonable Adjustments’. This includes establishing a picture of need, history of need and a student’s normal
way of working. The SENDCo is ultimately responsible for decisions to be made about access arrangements and
reasonable adjustments.

In the case where a student/parent disagrees with the SENDCo’s decision, a written request setting out the grounds
for appeal should be submitted to the Deputy Headteacher for Curriculum. The Deputy Headteacher will confirm
the centre has complied with the principles and regulations governing access arrangements/reasonable adjustments
and followed due procedures.

Special consideration

Special consideration is given to a candidate who is affected by adverse circumstances beyond their control at the
time of the assessment. It is applied when the issue or event has had, or is reasonably likely to have had, a material
effect on a candidate’s ability to take an assessment or demonstrate their normal level of attainment in an
assessment.

Littleover Community School & Sixth Form Centre will:

e comply with the requirements as set out in the JCQ publication ‘A guide to the special consideration process’
e ensure that all staff who manage and administer special consideration applications are aware of the
requirements

Special consideration will be processed by the school Exams Officer, with direction from arelevant senior leader, for
example Assistant Headteacher for Assessment and Reporting, Head of Sixth Form, and/or DSL.

In the case where a student/parent disagrees with the special consideration decision reached, a written request
setting out the grounds for appeal should be submitted to the Deputy Headteacher for Curriculum. The Deputy
Headteacher will confirm the centre has complied with the principles and regulations governing access
arrangements/reasonable adjustments and followed due procedures.
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Appendix 1: JCQ Infographic on Post-Results Services

Post-Results Services, Summer 2025

Deciding what to do after you've got your A/AS Level or GCSE results

1. Exam board reviews
of results

Review of marking: exarn boards
review their marking to ensune
wour wor k was rmarke d scourately
in Ene with the mark scheme

Review of moderation: exam
boards review the moderation of
the eoursewark fram your school
of colege Lo ensure it was done
ey, relably and conssten iy
Clerical re-check: exarm boards
re-check that all marks hane
been included and added up
carrectly

2, Appeal

Your school of colege can anly
request an sppeal after the exam
board has reviewed your result

A prelirni nary appeal can take
up to 42 cabendar days. I your
scheol of college bebeves the
prefiminary appeal has not
addressed the issue, it can decide
o submit an appication for an
appeal hearing and that can take
up to 70 calendar days.

Pleas note, appeals are nat the
First aten in checking your grads,

3. Exam Procedures
Review Service (EPRS)

Your school or eolege can anly
a5 the relevant regulator to
review what the exam boand has
done after the exarm boand has
completed the appeal hearing.
The EPRE will look at whether
the exarn baand has fobowe d
the regulators rules and its own
proceduned. It will not Feview your
wark and cannot change your
grade. The relevant regulator
can ask the exarm board 1o ook
at your appe al again if they think
the exam board rmade & rmistake.

M et all qualifications sre covered
by the EPRS 50 please check

the red evant regulator's website
(O fqual, CCE A Regulation ar
Quialifi cathons Wabes) for mane
inforrn atio n

Do my grades affect my dedsions abowt what to do next in education, training
or work? Anddo | think an error has been made with my grade?

1
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EEl | mstiam :
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' '
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' + Review of marking (including prority reviews) 1
« Review of moderation :
.« Clerical re-check ¥
! Yourschool or college can alio ask the exam board |
' toprovide acopy of your exam papers to help you/ '
| them decide what todo !
Do | accept my grade could go down, 9o Up of stay | Tak myour |
the same as part of exam board checks? j nchon) ar i
1 college about |
WEC ! spportunities '
. . | to re-sitor !
other options
1 Tell your school or college if you have 8 university | ey i
: place atrisk as exam bosards offer a priority review 0 | awvailable 1
y of marking service. k | to you to :
R . | progressin
! education, !
| training or H
Once the axam board has complated its neview 1 work 1
of nesults: B R g
+ Do l=tillthink an erfor has been made with m
iy grade?
Does iy School or colkge Sgreme thine may
hawe bedn an error with my grade?
vES
" Your scheolorcollege can submitan appealtothe |
| exam board’ i
| HO |

Da | acorpt my grade could go down, go up or stay
the same as part of an exam board appeal?

| Wyour school or college thinks the exam board has |
- not followed the correct process after the exam i

board's sppesls process, it may be sble tospply for
8 procedural review with the relevant regulstor's '
| Exom Procedures Review Service [EPRS). :

" If you are & private candidate, you can spply oirectly 10 your exar board for areview
of your result and an appeal. if nat, you must talk to your schoal or college and they will
cantact the exarn board a8 needed
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