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VISION  

We expect every student to uphold the highest standards of behaviour and manners so that our school is a 

safe, happy and ambitious community where learning flourishes. Students and staff follow a clear and 

consistent way of doing things that supports everyone to learn, care and succeed. 

We believe all students have both rights and responsibilities. They are expected to behave with respect, 

showing thoughtfulness, and a commitment to working hard, so that they contribute positively to the life 

of the school. Excellent behaviour is the norm, and anything less is challenged calmly, consistently and 

fairly.  

Our culture is built on high expectations, strong relationships, positive role-modelling and a commitment 

to inclusivity. We recognise and celebrate behaviour that embodies The LCS Way, and we support students 

to develop honesty, resilience and regard for others.  

PURPOSE 

This policy supports the Littleover Community School’s commitment to high standards of behaviour, 
personal development and positive learning attitudes. It promotes calm, respectful learning environments, 
supports the development of self-discipline and responsibility, and ensures behaviour systems are applied 
consistently and fairly. 
 
The policy sets clear expectations, recognises positive behaviour, outlines proportionate responses to 
misbehaviour, and ensures students understand misbehaviour, including bullying, discrimination and 
sexual harassment, in line with statutory guidance and safeguarding duties. 
 
Through this policy, we aim to create a culture in which students are supported to make positive choices, 

take accountability for their actions and develop into confident and responsible members of the wider 

community. 

BEHAVIOUR PRINCIPLES 

All members of the school community have the right to feel safe at all times while at school. School 

procedures reflect the requirements of the Education Act 2002 and the statutory guidance Keeping 

Children Safe in Education, ensuring every child’s welfare is promoted and safeguarded.  

Littleover Community School is an inclusive community where bullying or harassment of any kind is 

unacceptable, and all members of the school community have the right to be free from discrimination. 

Measures to protect children are set out in this Inclusion, Relationships and Behaviour Policy, alongside the 

Safeguarding and Equality policies, which reflect the principles of the Equality Act 2010. 

The Senior Leadership Team and governing body believe that children should be central to the 

development of school expectations, and such expectations should be regularly reviewed with the 

involvement of both students and staff.  

High standards of behaviour are expected and are clearly outlined within this policy. Governors and Senior 

Leaders expect all staff to work restoratively, providing both high challenge and high support. A wide range 

of rewards should be used consistently and fairly to encourage and recognise positive behaviour and 

character across the school. 
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Sanctions for misbehaviour should be clearly understood by both staff and students and applied using 

professional judgement, with consideration of individual student needs, ensuring fairness and 

proportionality.  Wherever possible, a restorative approach to resolving issues will be used alongside any 

sanction.   

The school will consider whether reasonable adjustments to sanctions are required in response to a 

student’s disability and/or SEN need. In all cases, staff will seek to understand the underlying causes of 

behaviour and determine whether additional support or intervention is needed. 

When investigating incidents of misbehaviour, the school applies the balance of probability, meaning 

decisions are made based on whether it is more likely than not that the behaviour occurred.   

Internal school support and assessment, as well as involvement from external agencies, will be made 

available where necessary to support students who display ongoing disruptive and/ or misbehaviour. 

Students and parents/carers are expected to work in partnership with the school to support positive 

behaviour and learning. As a school, we believe that suspensions, alternative provision, and ultimately 

permanent exclusion should only ever be used as a last resort. 

 

Summary of Principles:  

• Adults have a responsibility to model the positive behaviours expected of the students 

• Establishing positive relationships between adults and students is an effective lever for securing 
positive behaviour 

• Positive behaviours that enable students to be successful learners need to be taught, rather than 
expected 

• Adult recognition of positive behaviour and responses to misbehaviour must be visibly consistent 

• Misbehaviour is tackled best by immediacy and consistency of response 
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THE LCS WAY 

The LCS Way provides a clear description of how we expect all members of the school community to 

behave.  Students receive specific guidance from staff about how they can demonstrate The LCS Way 

throughout their time at school. (Appendix 1) 

We are Thoughtful showing courtesy and respect.  
We are Honest and accountable for what we do.  
We are Equal to every member of the school community.  
  
We Learn by always seeking to develop our knowledge.  
We show Care and support for each other, knowing we are one of many.  
We Succeed and celebrate everyone’s achievements.   
  
We Work Hard even when it is challenging.  
We are Always Prepared with suitable equipment, uniform and timekeeping.  
We need You to help everyone feel safe.  

 

PARENTS & CARERS - WORKING TOGETHER 

Our inclusive approach is built on working with families to foster strong partnerships that promote positive 

behaviour. This supports each student’s education and wellbeing and creates a shared understanding that 

helps every student succeed.   

We recognise that the influence of the home is a major factor in the way students behave in school and 

respond to authority.  

We aim to keep families well informed and ensure that they receive positive and constructive comments on 

their children’s work, achievements and behaviour as a matter of course.   Parents/carers are strongly 

encouraged to become involved in the life of the school and can monitor their child’s academic progress and 

behaviour through accessing the Go4Schools system.  Should any concerns arise, parents/carers should 

contact the child’s Head of Year in the first instance.  

All parents/carers are asked to sign a copy of the Home-School Agreement, which describes the partnership 

in detail. This can be found in the school planner and is included in appendix 5. 

Communication with home may, at times, involve difficult conversations; however, honesty and 

accountability are central to the LCS behaviour policy and pave the way for restorative actions to take place. 

LEARNING EXPECTATIONS 

Staff should ensure that all areas of school are conducive to a positive and constructive learning 

environment and all staff and students alike are accountable for maintaining this both in and out of 

lessons.  

Students will be supported, where necessary, via our graduated response but an environment of ‘high 

support and high challenge’ should always exist.  This is detailed in our four-step approach to classroom 

management (see appendix 3 - Classroom Management, Lesson Extraction and On-Call). 

All best practice in lessons will be informed by both ‘The LCS Way’ and the LCS Teaching & Learning Policy. 
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The ‘exceptional’ standard we expect our students to strive towards is shown in our descriptors when 

reporting on student behaviour, effort and homework: 

• Behaviour: “Consistently demonstrates exemplary behaviour. Engages positively and respectfully with 

staff and peers, contributing to a calm and purposeful learning environment.” 

• Effort: “Consistently demonstrates a highly proactive attitude to learning. Shows strong self-

motivation, takes initiative, manages time effectively, and seeks guidance appropriately to improve.” 

• Homework: “Consistently submits homework on time and to a high standard. Demonstrates strong 

organisation, sustained effort, and care in completing tasks.” 

 

REWARDS & RECOGNITION 

At LCS, we know that positive reinforcement drives motivation, builds confidence, and creates a culture 

where success is visible and celebrated.  Every member of staff plays a role in recognising and rewarding 

positive behaviour and effort. 

The recognition and reward system is both regular and tiered, ensuring students are consistently 

acknowledged while also working towards larger milestones. Every lesson, students can receive positive 

points for effort, engagement, and behaviour linked to The LCS Way principles.  

The school aims to celebrate positive contributions, achievement, effort and personal growth across all 

aspects of school life. Recognition currently includes Head of Year awards, acknowledgements in the LCS 

Updates, praise postcards and letters home, alongside end-of-term milestone rewards that celebrate 

sustained commitment to attendance, behaviour, attitudes to learning and wider participation in school 

life. In addition, Personal Development Passports and Portfolios are used to recognise and record students’ 

broader achievements, experiences and contributions beyond the classroom, supporting reflection on their 

personal growth and development over time. 

This area remains under review as part of the school’s wider development priorities, with an updated 

rewards and recognition approach planned for implementation during the 2026–2027 academic year. 

STUDENTS WITH ADDITIONAL NEEDS AND VULNERABILITIES 

Littleover Community School is committed to maintaining high expectations of behaviour for all students 

while recognising that some students may require additional support, understanding, or reasonable 

adjustments to help them meet these expectations. This may include students with SEND, those who are 

disadvantaged, looked after or previously looked after children, young carers, students known to social 

care, and others whose individual circumstances may impact on their behaviour, attendance, wellbeing, or 

engagement with school. 

Behaviour expectations remain consistent for all students, and where behaviour falls below expected 

standards, appropriate sanctions may still be applied. However, staff will take account of the individual 

context, needs, and circumstances of the students when making decisions. Where appropriate, reasonable 

adjustments may be made to the location, timing, duration, or delivery of sanctions and interventions to 

ensure they are fair, proportionate, and effective. Such adjustments do not remove accountability but seek 

to support students in understanding, reflecting upon, and improving their behaviour whilst maintaining 

the safety, wellbeing, and learning of the wider school community. 
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STAFF TRAINING 

Time will be allocated during INSET Days and Full Staff meetings to ensure that staff are trained and 

refreshed in:  

• Rewards and recognition 

• Personal Development  

• Inclusive approaches to behaviour 

• De-escalation language 

• Restorative practice 

• Safeguarding 

• Graduated response 

• Duty training 

• Restrictive intervention and reasonable force 

GRADUATED RESPONSE TO MISBEHAVIOUR  

Instances of behaviour which are not aligned with Littleover Community School’s principles are addressed 

on an individual basis, with staff using professional judgement to consider the context, nature and severity 

of each situation. Wherever possible, a restorative approach is taken—supporting students to reflect, 

repair relationships and make positive changes, with sanctions used fairly and proportionately.  

Students who are persistently disruptive, with increasing negative points and suspensions will move 

through our Graduated Response to misbehaviour.  For each stage of the response there is a time-limited 

cycle, providing enough time for the agreed support to be arranged, implemented and to begin to have an 

impact. The time-limits will be decided and provided by staff members.  Below is not an exhaustive list and 

students can move up and down this response depending on circumstances and individual needs. 

Littleover Community School staff members will make decisions about the appropriate use and 

implementation of the Graduated Response.  

Where there is little or no improvement, students will escalate to more intensive support with the pastoral 

team and potential alternative arrangements to allow them to access education. 
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Stage Description Possible Sanctions Possible Interventions 
Universal  Contributing Positively 

The LCS Way is demonstrated 
consistently and positive points, 
subject commendations and 
recognition in the LCS Updates is 
used. 

 • No intervention required 

Stage 1 Expectations not met  
An aspect of The LCS Way is not 
being demonstrated. 
The member of staff who 
witnesses the breach will speak to 
the student and explain how the 
behaviour needs to be adjusted  

• Verbal Warning • School expectations reinforced 

Stage 2 Continued failure to meet 
expectations 
Negative points are issued for 
continued failure to meet 
expectations in school.   

• Behaviour points 

• Detentions 

• Form Tutor Support Discussion   

• Form Tutor Report 

Stage 3 Cause for Concern 
An aspect of The LCS Way 
continues to be breached and 
Stage 2 interventions have not 
resulted in a change of student 
behaviour. 

• Behaviour points 

• classroom 
extraction 

• Use of ‘Reset’  

• Loss of 
unstructured time 
(break/lunch) 

• Afterschool 
detentions 

• Head of Year/ Assistant Head of 
Year Support Discussion 

• Call home to parents  

• Head of Year Report  

• Home/School Partnership 
agreement 

• One Page Behaviour profiles  

Stage 4 Serious Cause for Concern 
Persistent violation of the 
principles in The LCS Way/One off 
serious incident 
 

• Stage 3 sanction 

• Detentions 

• Sustained periods 
in regulation 
spaces including, 
but not limited to 
Reflection or 
alternative location 

*In cases of refusal to 
cooperate with the 
graduated response at Stage 
4, suspension may be 
considered. 

• Parental meeting with Head of 
Year 

• Pastoral Support Mentoring 

• Pastoral Support Plan 

• Key Worker mentoring 

• Regulation adjustments* 

• Behaviour contract 

• Senior Leader Report  

• Liaison with multi-agency 
partners, e.g. the Police, where 
appropriate  

Stage 5 Significant 
In the event of one-off significant 
incident or sustained disregard for 
the principles of The LCS Way 

• Stage 4 sanctions  
• Respite off-site 
• Direction to 

alternative 
provision 

• Suspension  
• Discussion of Fresh 

Start process  

• Permanent 
exclusion 

• Parental meeting with Senior 
Leaders  

• Referral to Behaviour Strategy 
Panel  

• Regulation adjustments* 

• Headteacher/Deputy Headteacher 
Report  

• Liaison with multi-agency partners  

• Referral to children’s services 

Regulation adjustments: scheduled movement breaks; timeouts; review and adaptation of timetable; trusted adult scheduled meetings; 
referral to educational psychologist or other relevant professional support.  
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Please Note:  The school may choose to direct a student to a ‘Respite’ placement for a period of time in 

place of a suspension.   

Where a detention is issued, we will endeavour to notify parents and students via Go4Schools at least 24 

hours in advance.  However, DfE guidance states that “Schools do not have to give notice to parents for 

after-school detention so long as the student can get home safely after. They should consider individual 

circumstances.” Please see Appendix 2 for further information on detentions.  

  

LESSON EXTRACTION, RESET, REFLECTION & RESPITE  

Where it is not appropriate for a student to remain in lessons, for a fixed period of time, they may be 

removed to one of our inclusion spaces, such as Extraction room, Reset, K block, Reflection or other 

designated space.  In these settings, students are expected to engage positively, follow staff instructions, 

complete set work, and conduct themselves in a calm, respectful, and purposeful manner. 

Extraction Rooms 

These are in place within each faculty where a student needs to be out of a lesson due to persistent 

disruptive behaviour that is impacting both their learning and the learning of others. This room will be 

supervised by another member of staff in the department. Students will be directed to an extraction room 

by a member of staff and should report to the designated room promptly; failure to do this will be 

considered a further breach of ‘The LCS Way’.  

Reset 

The Reset room is in place to: 

• Triage and de-escalate emerging situations 

• Support emotional regulation 

• Facilitate restorative conversations 

This room will be used by the Pastoral Support Team and SLT; it is a short-term provision that works to 

ensure students return to their timetabled lesson as soon as possible. 

K Block 

K Block is a multi-use facility which may be used as an alternative space to Reflection as required. 

Reflection 

Where a more formal sanction is required, the Reflection Room will be used to facilitate removal from 

lessons for a period of time between 0.5 - 5 days. The Pastoral Support Team will ensure that work is 

provided for all lessons.  Students will be supported to reflect on the reasons for being allocated this level 

of sanction and will be supported to avoid a repeat of the behaviour/s demonstrated. 

Where Headteacher or Deputy Headteachers believe it to be appropriate, the Reflection Room may be 

used as an alternative to a suspension.  

Respite 
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Respite is a Level 4 and above Graduated Response and can be used to manage behaviour incidents of this 

nature.  

When a student has served multiple spells in Reflection, they may be directed to another school’s provision 

by way of ‘Respite’. Parents will be notified as early as possible where this is the case and work will be 

provided by LCS staff during this time. 

Respite may also be considered as a ‘6th day provision’ for suspensions lasting more than five days. 
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Behaviour in Inclusion Spaces 

Failure to follow instructions, including refusal to attend the allocated space, will result in a higher-level 

sanction in line with the graduated response. 

SUSPENSIONS  

In some cases, where a student’s behaviour meets the Level 4 or 5 criteria, the Headteacher (or Deputy 

Headteachers in the Headteacher’s absence) may suspend a student for a fixed period of time.  

Supporting a student’s successful reintegration following a suspension is a key priority, and the school is 

committed to working in partnership with families during this process. Parents and carers are therefore 

expected to attend a reintegration meeting with school staff to review the incident and agree strategies 

and support measures aimed at preventing a recurrence of the misbehaviour. 

On return from a suspension, if a student’s behaviour remains unchanged, or another significant incident 

takes place establishing a pattern of misconduct, the Headteacher (or Deputy Headteachers in the 

Headteacher’s absence) may suspend a student for a longer period of time.  

PERMANENT EXCLUSION 

The decision to exclude a student permanently is a serious one. There are two main types of situation in 

which permanent exclusion may be considered: 

1. A final, formal step in a concerted process for dealing with disciplinary offences following the use of 

a wide range of other strategies as part of the graduated response, which have been used without 

success. It is an acknowledgement that all available strategies have been exhausted and is used as a 

last resort.  This would include persistent and defiant misbehaviour including bullying (which would 

include racist or homophobic bullying) or possession and/or use of an illegal drug or alcohol, for 

example. 

 

2. The second is where there are exceptional circumstances and it is not appropriate to implement 

other strategies and where it could be appropriate to permanently exclude a student for a first or 

‘one-off’ offence. These might include: 

• Serious actual or threatened violence against another student or a member of staff 

• Sexual abuse or assault 

• Supplying an illegal drug 

• Carrying an Offensive Weapon (Offensive weapons are defined in the Prevention of Crime Act 

1993 as “any article made or adapted for causing injury to the person; or intended by the 

person having it with him for such use by him”.) 

• Arson 

• Behaviour which poses a significant risk to the student’s own safety. 

This is not an exhaustive list and other circumstances can lead to the grounds for permanent 

exclusion.  
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OFFSITE ALTERNATIVE PROVISION 

Senior Leaders and Governors acknowledge that, in exceptional circumstances, a student’s needs may be 

best met through alternative or specialist off-site provision. In such cases, governors will seek assurance 

that: 

• The school has taken appropriate and reasonable steps to meet the student’s needs and address 

concerns prior to considering alternative provision, in line with statutory guidance. 

• Decisions to place a student in alternative provision are made on an individual basis, are clearly in 

the best interests of the student, and are not used as a means of improving school performance 

data. 

• There is a clear plan in place which sets out the purpose of the alternative provision, how it meets 

the student’s identified needs, how progress will be monitored and reviewed, and how the 

placement will support positive outcomes. 

• The alternative provision is registered where required, of suitable quality, and appropriately 

resourced to meet the student’s academic, social, emotional and safeguarding needs. 

• Placements are regularly reviewed, with clear consideration given to reintegration into mainstream 

education where appropriate. 

Alternative provision we make use of includes, but is not limited to: 

• Respite in another school's behaviour support base 

• Junction 16 

• Academy 21 

• Derby Pride Academy 

• Bridge Street School 

COMMUNITY PARTNERSHIPS 

Littleover Community School believe that working with the most appropriate external services to support 

need at the point of need is crucial for students to be able to thrive when they may be facing adversity in 

school our outside of it. These may include, but are not limited to: 

• Safeguarding Services (CAMHS, Safe & Sound, Love for Life etc…) 

• Virtual School 

• Children in Care Teams 

• Police and the ‘Safer Neighbourhood Team’ 

SAFEGUARDING 

Littleover Community School acknowledges that changes in a student’s behaviour may indicate a need for 

support or protection. We will assess whether such behaviour could be linked to the student experiencing, or 

being at risk of experiencing, significant harm either in or outside of school. Where concerns arise or 

disclosures are made, we will follow the procedures outlined in our Safeguarding and Child Protection Policy 

and consider the most appropriate response, including pastoral support, early help intervention, or referral 

to children’s social care. Further details can be found in the Safeguarding and Child Protection Policy. 
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HARMFUL SEXUAL BEHAVIOUR 

At Littleover Community School, we take a proactive approach to reducing the risk of harmful sexual 

behaviour through our RSE and PSHE curriculum alongside input into our form time schedule from our 

Safeguarding team. However, to ensure effective safeguarding, staff are expected to remain vigilant (“it 

could happen here”) and ready to raise any appropriate causes for concern. All concerns relating to child-

on-child abuse are treated seriously and will be reported, investigated, and recorded on CPOMS. Such 

concerns will be managed in accordance with the school’s Safeguarding and Child Protection Policy, with 

appropriate actions taken, including sanctions where necessary. 

BULLYING  

We use a range of measures to prevent bullying within the school community, and difference and diversity 

are celebrated to create a harmonious environment. 

Bullying is defined as the repetitive, intentional harming of one person or group by another person or 

group, where the relationship involves an imbalance of power.  

Bullying is, therefore:  

• Deliberately hurtful  

• Repeated, often over a period of time  

• Difficult to defend against  

Bullying can include:  

Type of Bullying Definition 

Emotional Being unfriendly, excluding, tormenting 

Physical Hitting, kicking, pushing, taking another’s belongings, any use of violence 

Racial Racial taunts, graffiti, gestures 

Sexual Explicit sexual remarks, display of sexual material, sexual gestures, 
unwanted physical attention, comments about sexual reputation or 
performance, or inappropriate touching 

Direct or Indirect Verbal Name-calling, sarcasm, spreading rumours, teasing 

Online Bullying that takes place online, such as through social networking sites, 
messaging apps or gaming sites  

 

All instances of bullying are not acceptable and will be taken seriously. They will be investigated, recorded 

on CPOMS and dealt with on an individual basis. All incidents will be dealt with restoratively with 

appropriate sanctions.  All relevant parties will be communicated with.  

Details of our school’s approach to preventing and addressing bullying are set out in our Anti-bullying 

policy. 

PREJUDICIAL COMMENTS  

The school does not tolerate prejudicial comments of any kind, including those relating to race, religion, 

gender, sexuality, disability, or any other protected characteristic. Such behaviour is taken seriously and 

will be addressed promptly in line with the Inclusion, Relationships and Behaviour Policy. 
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RUDENESS TO STAFF  

All students are expected to communicate with staff respectfully at all times. Rudeness or inappropriate ‘banter’ that 

undermines staff authority or the positive climate of the school will not be tolerated and will be addressed in line 

with the behaviour policy, with sanctions applied where appropriate. 

PUNCTUALITY AND TRUANCY 

Punctuality and regular attendance to all lessons are essential expectations. Students must arrive on time 

and remain in their scheduled lessons unless authorised otherwise. When late to school or to lesson, 

students should expect a negative point to be allocated by the relevant staff member.  

Truancy, including leaving lessons without permission or failing to attend, is taken seriously and will result 

in appropriate sanctions, with repeated incidents escalated in line with the Graduated Response.  

UNIFORM EXPECTATIONS 

All students of Littleover Community School are expected to wear the appropriate clothing in line with our 

school uniform policy.  Failure to meet these expectations will be addressed using a staged approach via 

the sanctions detailed below: 

1. Reminder from Form tutor or other member of staff (typically during form time) 

2. Verbal Warning from Form Tutor 

3. Confiscation of item 

4. If issue persists, reminder from Head of Year 

5. Verbal Warning from Head of Year 

6. Contact Home with agreement on the time in which the issue needs to be addressed 

7. Verbal Warning from Assistant or Deputy Headteacher 

8. Reflection for persistent failure to follow a reasonable school instruction 

9. Suspension for persistent failure to follow a reasonable school instruction 

SEARCHING, SCREENING AND CONFISCATION  

Where appropriate, staff have the power to search students where there are reasonable grounds to 

believe they are in possession of band items as per Searching, Screening and Confiscation, DFE, July 2022. 

See Appendix 3.  

DIGITAL TECHNOLOGY, MOBILE PHONES & SOCIAL MEDIA 

Mobile phones and electronic devices with online or capabilities or photographic functionality are not 

allowed in school for students in Years 7-11. Students should not be seen with any such device or related 

accessories on approach, or having left school site. Where this is not adhered to, they will be confiscated and 

secured in the school office.  For one-off incidents in a school term, items can be collected by the student at 

the end of the school day.  With two or more incidents, items will not be returned to students and 

parents/carers will be required to collect the items from school in person. If parents/carers cannot collect 

the item from school before 4-15pm, the item will be kept in school. 

Students found to have used mobile phones or other devices to record images in school, or on their way 

to/from school, will be subject to disciplinary sanction and the device will be confiscated. If the footage taken 

relates to anti-social or potentially criminal behaviour, or if images are subsequently posted on-line or shared 
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with other students the student(s) concerned will be subject to suspension, which could become permanent, 

in the most serious of cases. 

Incidents involving inappropriate use of the Internet and Social Media  

All students and parents are asked to agree to an ‘Acceptable Internet Use’ policy when joining the school. 

Social Network sites are blocked within school and unavailable for access by students during the school 

day.  

Where it is clear that school discipline has been breached by students using the Internet and/or Social 

Media, usual school discipline procedures and the points outlined in the Graduated Response within this 

policy and/ or Anti-Bullying Policy will apply.  

Students are regularly reminded of their responsibilities when using the Internet and Social Media and that 

the school will take action against them if there is a clear breach of normal discipline rules (See Anti-

Bullying Policy).  

The school will work closely with Police and Social Care services in the investigation of incidents if and 

when appropriate. Further information relating to use of the Internet and Social Media can be found in the 

school Child Protection and Safeguarding policy and on the school website. In all cases of incidents and 

investigations involving discipline of students, the principle of ‘balance of probability’ will be applied. 

OTHER PROHIBITED ITEMS 

In addition to the electronic items outlined above the following items are not permitted in school. This list 

includes, but is not limited to, the examples below. The school reserves the right to determine whether any 

item brought onto the premises is inappropriate, unsafe, or disruptive to the learning environment. 

• Weapons of any kind, or items that could reasonably be used as a weapon (e.g. knives, blades, 

replica weapons) 

• Fireworks, explosives, or other hazardous materials 

• Lighters, matches, or other items that could start a fire 

• Tobacco/Nicotine products, vapes, e-cigarettes, pouches and related paraphernalia 

• Alcohol, illegal drugs, controlled substances, or drug-related paraphernalia 

• Fizzy drinks, energy drinks, or chewing gum 

• Stolen property 

• Laser pens or high-powered torches 

• Aerosol sprays (unless authorised for medical purposes) 

• Permanent markers or items likely to cause damage to property 

• Inappropriate or offensive materials (including printed or written content) 

• Any item intended to be sold or traded without prior permission 

• Any other object that may cause harm, distress, disruption, or damage to persons or property 

Where a student is found in possession of a prohibited item, the school may confiscate the item and apply 

sanctions in line with this Inclusion, Relationships and Behaviour Policy. In serious cases, parents/carers and, 

where appropriate, external agencies may be informed. 
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RESTRICTIVE INTERVENTIONS, INCLUDING USE OF REASONABLE FORCE 

It is our priority to establish as safe and stable school environment to allow all students to access all aspects 

of their school day so they can learn and develop socially. It may therefore be necessary, in extreme 

circumstances, to manage aggressive behaviour via physical intervention. This will always be a last resort and 

will be recorded and communicated to parents and carers at the earliest opportunity. Please refer to the 

Restrictive Intervention and Seclusion Policy for further information.  

ALLEGATIONS AGAINST STAFF 

Allegations against staff will be taken seriously and handled in line with the school’s safeguarding and staff 

conduct procedures. All concerns will be investigated fairly, confidentially, and without prejudice, ensuring 

that both the student and staff member are treated with respect and due process is followed at all times. 

Where allegations are found to be malicious or deliberately unfounded, appropriate sanctions will be applied 

in line with this policy. 

CARING FOR OUR SCHOOL 

We expect all students to be respectful of each other’s work, property, school resources and the school 

environment. We should treat both each other’s property and the school’s property with the same respect 

we treat one another; therefore littering, graffiti, vandalism and theft are completely unacceptable and 

where students. Failure to do so will result in sanctions in line with this policy and may include litter 

collection.  

BEHAVIOUR IN THE COMMUNITY 

Students are held to the same standards of behaviour whilst off the school site as they are when on it. 

When these expectations are not met, and students are identifiable in LCS uniform or behaviour leads to 

issues within school, the decision to allocate sanctions in accordance with the LCS Graduated Response 

may be taken.  

Behaviour outside the school premises, including online behaviour which impacts on the school 

community, and may result in sanctions being applied, include:  

• behaviour when taking part in any school-organised or school-related activity;  

• behaviour when travelling to or from school; 

• behaviour when wearing school uniform;  

• when in some other way identifiable as a student at the school;  

• behaviour that could have repercussions for the orderly running of the school;  

• behaviour that poses a threat to another student;  

• or behaviour that could adversely affect the reputation of the school. 

The excellent reputation of Littleover Community School has been built up over many years and is a result 

of, not only excellent academic results and students’ progress, but also the example set by our students 

outside of school and in the community. The excellent reputation of the school benefits all students, 

parents and staff as well as the wider community as a whole. 
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 School will take action against students whose behaviour brings the name of the school into disrepute, 

either on the way to or from school, whilst wearing school uniform, or in some other way identifiable as a 

student of the school.  

The school maintains close links with the local Police and will work collaboratively with them to investigate 

any incidents involving students outside of school grounds. Where those incidents are proven to involve 

antisocial and/or criminal behaviour by students wearing school uniform, or where the school is clearly 

shown to be linked to the students’ actions and behaviour, appropriate school sanctions will be applied.  

In such cases, it is possible for a student to be excluded for a Fixed-Term for behaviour outside of school 

grounds. Permanent Exclusion can also be applied as a sanction in the more serious or extreme of cases. In 

exceptional, students may be excluded from school, or granted leave of absence pending ongoing Police 

enquiries. 

ASSOCIATED DOCUMENTS 

• Education Act 2011 

• Keeping children safe in education 

• SEND code of practice: 0 to 25 years 

• School suspensions and permanent exclusions 

• Searching, screening and confiscation in schools 

• Mobile phones in schools 

• Managing Allegations against staff  

• Behaviour in schools: Advice for headteachers and school staff 

• Behaviour in schools: sanctions and exclusions 

• Creating a culture: How school leaders can optimise behaviour 

• Restrictive interventions, including use of reasonable force, in schools 

PUBLISHING THE POLICY 

The behaviour policy will be made readily available to all stakeholders. It will be published on the school 

website and shared with staff, students, and parents to ensure clarity, transparency, and a shared 

understanding of expectations. 

MONITORING, REVIEW AND EVALUATION OF THE POLICY  

This policy will be monitored and reviewed regularly to ensure its effectiveness, consistency, and alignment 

with statutory guidance and the school’s principles. Feedback from staff, students, and parents will be 

considered, alongside behaviour data, to inform any necessary updates. 
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Appendix 1 - The LCS Way  
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Appendix 2 – Detentions 

Detentions 

The school uses detention as a sanction for specific behaviour concerns, and when a threshold of negative points has 

been reached.  The issuing of detentions to students is not negotiable by students or parent, and parental consent is 

not required to detain a student after school hours.   

Lunchtime detention 

Issued in response to specific issues that require a more immediate response.  Students are directed to a supervised 

space for part of or the entire lunchtime depending on the issue.  They will have the opportunity to complete some 

reflection work and/or complete other work.  Students in lunchtime detention will be provided the opportunity to eat 

their lunch and use the toilet. 

After-School Detention  

After school detentions are issued via the Head of Year when a student reaches a threshold of negative points. Where 

a detention is issued we will endeavour to notify parents and students by a Go4Schools the day before at the latest. 

However, DfE guidance also states that “Schools do not have to give notice to parents for after-school detention so 

long as the student can get home safely after. They should consider individual circumstances.” 

Staff with TLR responsibility and SLT will supervise the detentions which will take place twice a week.  

The threshold for detentions are:  

-5 points: 30 minute detention  

-10 points: 1 hour detention  

Subsequent multiples of -5: 1 hour detention  

The number of negatives will reset to 0 after each half term to encourage students to amend their behaviour and have 

a fresh start each half term.  

Senior Leadership Detention  

If a student reaches 3, 1-hour detentions in a half term the fourth and subsequent detentions will be referred to the 

Senior Leadership detention. This detention will be from 3pm to 5pm.  

The HoY is responsible for discussing this with the Key Stage Leader prior to the detention and allocating them 

accordingly.  

Students may only be referred to Senior Leadership Detention by their Head of Year. 

Failure to attend detention 

If a student fails to attend their detention, it will be rescheduled to the next opportunity.  If there is no valid reason 

for missing a detention, negative points are incurred which can lead to a more significant sanction such as a longer 

detention or even time in Reflection. 

Behaviour in detention 

Students attending detention are expected to arrive punctually, remain silent, engage in focused work, and 

complete any required reflection tasks. Detailed expectations for behaviour in detention are provided in 
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the Code of Conduct (Appendix 4). Failure to meet these expectations will result in escalation to Level 4 or 

higher-level sanctions.  
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Appendix 3 - Searching and Screening of Students  

The headteacher and any member of staff authorised by the headteacher have a statutory power to search 

a student or their belongings if they have reasonable grounds to suspect that the student may have a 

prohibited item (as listed in the DfE’s searching, screening and confiscation guidance) or an item banned 

under our school rules. 

They can use reasonable force to search for prohibited items (as listed in the DfE’s searching, screening and 

confiscation guidance), such as knives, weapons, stolen items or illegal drugs. They cannot use reasonable 

force to search for items that are banned under our school rules only.  

The decision to use reasonable force to carry out a search should be made carefully, on a case-by-case 

basis and taking into consideration the level of risk to students and staff. 

1. Knives and weapons  
2. Alcohol, illegal drugs/NPS (New Psychoactive Substances) 
3. Stolen items  
4. Any article that the member of staff reasonably suspects has been or is likely to be used to commit an 

offence or to cause personal injury to, or damage to property of; any person (including the student)  
5. Tobacco and/or cigarette papers  
6. Fireworks  
7. Pornographic images  
8. Any item specifically banned by the school rules e.g. mobile phones and vapes or nicotine based products.  

 

Before the Search  

Any member of staff who believes a student has any of the above should call for SLT support and not 

search the student themselves.  

The student should have it explained to them the reasons for the search, how it will take place and where. 

The student should be given the opportunity to ask questions. Staff should always seek the co-operation of 

the student before searching.  

If a student refuses to co-operate in a search then parents and/or police will be contacted following 

consultation with the Headteacher. The student will be disciplined according to this policy.  

During the Search  

The person conducting the search should be the same sex as the student and a second person should be 

present to witness the search – the only reason this would not be the case is if there was a risk of serious 

harm if it was not carried out urgently.  

If deemed appropriate a metal detector may be used to ‘screen’ the student.  

At no point should a student be asked to remove clothing other than outer clothing.  

Confiscated items should be given to the Headteacher/Deputy Headteacher for safe storage.  

After the Search  

The DSL should be informed of any searches by the member of staff carrying out the search recording it on 

CPOMs. The following information should be recorded:  

https://assets.publishing.service.gov.uk/media/62d1643e8fa8f50bfbefa55c/Searching__Screening_and_Confiscation_guidance_July_2022.pdf
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• Date, time and location.  

• Who conducted the search.  

• What was being searched for.  

• The reason for the search.  

• What items, if any, were found.  

• What follow up action was taken as a consequence of the search.  

Parents should be notified of any search for a prohibited item (1-8)  

Electronic Devices  

Headteachers (and staff they authorise) may examine any data or files on an electronic device if they 

believe the device has been, or could be used, to cause harm, undermine the safe environment of the 

school and disrupt teaching, or be used to commit an offence. Data should not be deleted if it relates to a 

suspected offence.  

Staff have the authority to confiscate any items found during a search listed previously. The school will 

involve the Police where certain items are found, such as weapons and extreme/child pornography and/or 

drugs.  

School staff can confiscate, retain or dispose of a student’s property as a disciplinary penalty in the same 

circumstances as other disciplinary penalties. The law protects staff from liability in any proceedings 

brought against them for any loss or damage to items they have confiscated, provided they acted lawfully. 

Staff should consider whether the confiscation is proportionate and consider any special circumstances 

relevant to the case. 

LCS policy is to abide by the guidelines provided by the Dfe (July 2022), a summary of which is included 

below: 

• Schools are not required to inform parents before a search takes place, or to seek their consent to 

search their child.  

• Power to search enables a personal search in the presence of the student concerned and another 

member of staff. This can involve removal of outer clothing and searching of pockets, but not an 

intimate search going further than this. A search of this nature can only be undertaken by a person 

with more extensive powers, for example a Police Officer.  

• The member of staff conducting a search may only require a student to remove any item of ‘outer’ 

clothing ie., hats, coats, shoes, gloves, scarves and not other items of clothing worn next to the skin.  

• Members of staff can use force as is reasonable given the circumstances when searching a student for 

knives or weapons, alcohol, illegal drugs/NPS, stolen items, tobacco and cigarette papers, fireworks, 

pornographic images or items that have been, or could be, used to commit an offence or do harm. Such 

force cannot be used to search for items banned under the school rules.  

• A member of staff can confiscate, retain or dispose of a student’s property as a disciplinary sanction, 

where deemed reasonable to do so. Certain items found during a search, including weapons, illegal 

drugs/NPS, extreme/child pornography and/or stolen items must be passed to Police as soon as 

possible.  

  



 
 

25 
 

Appendix 4 – Student Code of Conduct  

CONTENTS 

• Introduction 

• Travelling to and from School 

• Around the School Site 

• Out of Bounds 

• Ball Games 

• Break and Lunch time 

• Assemblies 

• Fire Alarm 

• In Lessons 

• Toilets 

• Food Serveries and Eating Areas 

• Wet Weather 

• Digital Technology, Mobile Phones & Social 

Media 

• Prohibited Items 

• In Extraction 

• In Detention 

• In Reset 

• In Reflection 

INTRODUCTION 

The LCS Way sets out the standards of conduct expected from every member of our school community. This code of 

conduct provides clear guidance on the expectations that all students are required to follow before, during and after 

the school day, including when engaging in online activity. 

These expectations help us maintain a calm, orderly and respectful environment where everyone feels safe, valued 

and able to learn to the best of their ability. By following these rules, students contribute positively to our shared 

community and support the learning and wellbeing of others. 

LCS has a zero-tolerance approach to physical aggression, abusive behaviour, bullying, discrimination and any actions 

that may compromise the safety or dignity of others. 

TO AND FROM SCHOOL 

• Represent the school positively at all times when travelling to and from school.  

• Behave respectfully towards members of the public and other students.  

• Use appropriate language; no swearing, shouting, or abusive comments.  

• Do not engage in unsafe behaviour and use appropriate crossing points when walking to school 

• Respect public and private property and do not litter, vandalise, or cause damage.  

• Keep noise to a reasonable level, especially in residential areas.  

• Do not trespass on private drives, gardens or pathways. 

• The school mobile phone policy extends beyond the school site when students are in uniform. 

• Wear school uniform correctly, maintaining a positive image of the school.  

• Avoid gathering in ways that block pathways, entrances, or local businesses.  

• Respect local shops and facilities and ensure you follow their rules when entering.  

• Report any concerns or incidents to school staff as soon as possible.  

• Understand that behaviour outside of school may still be subject to school sanctions. 
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AROUND THE SCHOOL SITE 

• Move calmly and purposefully around the school site; no running or pushing.  

• Keep to the left in corridors and on stairways to maintain a safe flow of movement.  

• Avoid stopping in the middle of busy corridors or around doorways in busy corridors 

• Follow the one-way systems in place (A Block and B Block) 

• Do not walk through reception during the school day. 

• Ensure you are on time for form time and lessons. 

• Keep noise levels appropriate to the setting, especially near classrooms in use.  

• Respect personal space and do not engage in inappropriate physical contact such as play fighting.  

• Show respect to all members of the school community, including visitors.  

• Report any visitors without a visible lanyard to reception, student services or a Senior Leader 

immediately.  

• Take care of the school environment; do not drop litter or damage property.  

• Eat and drink only in designated areas unless given permission.  

• Only use the toilets and food serveries allocated to your year group. 

• Wear the correct uniform at all times, including when moving between lessons.  

• Report any hazards, damage, or unsafe behaviour to a member of staff.  

• Buying and selling items between students in school is not permitted. 

OUT OF BOUNDS  

• Indoors: The stage, behind the stage and any rooms not designated for student use during 

lunchtime e.g. unsupervised IT rooms, Science rooms/ labs.  

• Outdoors: The kitchen yard (unless going to the office), areas behind the Sports Hall, the Bungalow, 

behind A and B Blocks, staff car parks, areas behind A8/9, C13 and L Block. Students are not allowed 

to use grassed areas in wet weather, or during the Winter.  

• Students must remain inside the school’s perimeter fences at all times.  

• Students must remain in the sightlines of the adults on duty.  

• Students should remain in their designated zones at break and lunchtimes.  

BALL GAMES  

• Y7-9 may use the main field when the weather is suitable.  When the field is in use, Y7-9 may not 

use the tennis courts 

• Y10-11 may use the tennis courts when the field is in use by Y7-9.  Y10-11 may not use the field at 

any time during break or lunch. 

• When the field is not available,  Only Y7-9 may use the tennis courts.  Y10-11 may play basketball or 

‘one bounce’ on the G Block playgrounds, but must not play ‘normal’ football games. 

• If a ball is lost or kicked onto a roof, you should make a supervising member of staff aware who will 

ask the site team for support to retrieve it.  

• Year 7-9 students should access the courts from the field entrance.  

• Year 10-11 students access the courts from the Sports Hall entrance.  
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BREAK AND LUNCHTIMES 

• Keep hands, feet and objects to yourself at all times. 

• Avoid rough play, play fighting, chasing games, or any behaviour that could cause harm, distress, or 

be misinterpreted by others. 

• Respect the personal space of others and allow everyone to enjoy social times safely. 

• Behave in a way that is welcoming and inclusive; do not intimidate, exclude, or pressure others. 

• Follow staff instructions promptly and without argument. 

• Treat all members of staff, including Midday Supervisors, with courtesy and respect. 

• Speak politely and appropriately to staff and other students. 

• Use designated areas appropriately and remain within permitted parts of the site. 

• Place all litter in bins and help keep the school environment clean and tidy. 

• Take responsibility for clearing away any rubbish associated with food or drinks. 

• Eat and drink only in designated areas. 

• Report any concerns, unsafe behaviour, or incidents to a member of staff. 

ASSEMBLIES 

• Students must line up on their designated line outside of G-block by 8.35am on their assembly day. 

• Lines must be in alphabetical order. 

• Students will then file into the assembly hall according to the designated route and sit in 

alphabetical order. 

• Students should remain silent when in the assembly hall. 

• Bags and coats must be removed and placed under seats. 

• Students will be dismissed in an orderly manner and should proceed to their next lesson 

immediately.  

 

FIRE ALARM 

• If the fire alarm sounds (one continuous bell sound) you must walk sensibly to your fire assembly 

point (Y7 and 9 – in front of the tennis courts, Y8 and Y10 on the tennis courts, Y11 on the field near 

the D Block staff car park, Sixth form in front of S Block. 

• Do not wait to collect belongings 

• Follow the route as directed by staff members 

• Be patient and wait accordingly when students and staff are moving towards their designated 

areas.  

• Do not run 

• Line up in tutor groups in alphabetical order 

• Wait in silence until dismissed by senior staff 

• Once dismissed by staff, return directly to the classroom you came from 

  



 
 

28 
 

IN LESSONS 

• Where a member of staff has not arrived at the classroom, line up in an orderly fashion.  

• Arrive on time, fully prepared with the correct resources and equipment and ready to learn. 

• Follow instructions from staff promptly and without disruption including with regards the seating 

plan. 

• Get out your books and equipment straight away, placing your bag under the desk and your coat on 

the back of your chair 

• Remain silent whilst the register is taken. 

• Participate positively and listen attentively when others are speaking whilst being respectful when 

waiting to talk yourself. 

• Stay on task and complete all work to the best of your ability maintaining a positive attitude to 

learning even when work is challenging. 

• Do not do anything that would disrupt the learning of yourself or others 

• Ensure you follow classroom specific rules especially with regards safety in practical lessons such as 

Design & Technology, P.E. and Science. 

• Respect school property and report any issues or damage to a member of staff. 

• Do not ask to go to the toilet unless it is an emergency or you have a toilet pass 

• Students may not leave classrooms to fill water bottles 

• Wait silently behind your chair at the end of the lesson and wait to be dismissed 

• Leave the classroom sensibly and quietly 

TOILETS 

• Use toilets during social times wherever possible, including before school, at break, lunch, and after 

school. 

• Requests to use the toilet during lessons should be exceptional and will be considered at the 

discretion of the member of staff. Particular consideration will be given to lessons immediately 

following break or lunch. 

• Where permission is granted during lesson time, use the nearest available toilet facility unless 

directed otherwise by a member of staff. 

• Travel directly to and from the toilet and return promptly to your lesson. 

• Toilets are not social spaces. Do not gather with others, visit other areas of the school, or use toilet 

visits to avoid learning. 

• Behave calmly and respectfully, respecting the privacy and dignity of others at all times. 

• Only one person should occupy a cubicle. Do not interfere with cubicle doors or locks when 

occupied. 

• Flush toilets after use, wash your hands, and help keep facilities clean and free from litter. 

• Do not eat or drink in toilet areas. 

• Follow all staff instructions and any out of lesson pass systems that are in place. 

• Students issued with a toilet or medical pass must use it responsibly and present it when requested 

by staff. 

• Report any damage, unsafe behaviour, or other concerns to a member of staff immediately. 

• Vandalism, misuse of facilities, misuse of toilet passes, or behaviour that makes others feel unsafe 

will be treated as a serious breach of the school's behaviour expectations. 
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FOOD SERVERIES AND EATING AREAS 

• Join the queue at the end and queue calmly and sensibly without pushing in 

• For students using the dining room, refer to the Year group timetable to understand the time you 

should queue for access to the facilities.  

• For students using the dining room, stay on the left, over the white line and in a queue of two.  

• For students using the dining room, drop and collect your bags and coats in the designated rooms 

quickly.  

• For students using the dining room, do not deposit your bags and coats near the teacher’s desk.  

• Do not interfere with queue barriers and avoid unnecessary physical contact  

• Follow instructions from all staff and student leaders 

• Speak politely to canteen staff and supervisors 

• Clear tables/seats of plates, trays and cutlery and ensure all rubbish is placed in the appropriate bin 

WET WEATHER 

When a wet break or wet lunch is called: 

• Senior staff will determine whether weather conditions require wet break or wet lunch 

arrangements. 

• During a wet break, students should go directly to the room where their Period 3 lesson is taught. 

• If the Period 3 lesson is in a practical room (for example, Science, IT or Technology), students should 

line up quietly outside the room unless directed otherwise by staff. 

• During a wet lunch, students should go directly to their designated wet weather area and remain 

there unless given permission to leave. 

• Students should behave calmly and respectfully, follow all staff instructions and help to keep indoor 

areas safe, clean and orderly. 

• Students should be seated within the wet weather classrooms and when there are no seats, the 

room is fully occupied.  

• Failure to respect the rooms whilst being used as a wet weather area will result in all rooms in the 

designated zone being closed.  

DIGITAL TECHNOLOGY, MOBILE PHONES & SOCIAL MEDIA 

• Mobile phones or other electronic devices are not permitted in school for students in years 7-11. 

• Any mobile phones will be confiscated and secured in reception.   

• Students must not use mobile phones or other devices to record images in school, or on their way 

to/from school 

• Students must not use social media or other online platforms to bully, harass, or otherwise behave 

in a way which damages the reputation of the school 

• Where an agreement has been made that a student can store their electronic device at reception, 

before drop off and after collection, the mobile phone should not be seen on site or in the 

immediate proximity of the school.  
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PROHIBITED ITEMS 

Students must not bring to school or be in possession of any of the following items: 

• Weapons of any kind, or items that could reasonably be used as a weapon (e.g. knives, blades, 

replica weapons) 

• Fireworks, explosives, or other hazardous materials 

• Lighters, matches, or other items that could start a fire 

• Tobacco products, vapes, e-cigarettes, and related paraphernalia 

• Alcohol, illegal drugs, controlled substances, or drug-related paraphernalia 

• Fizzy drinks, energy drinks, or chewing gum 

• Stolen property 

• Laser pens or high-powered torches 

• Aerosol sprays, including deodorant cans (unless authorised for medical purposes) 

• Permanent markers or items likely to cause damage to property 

• Inappropriate or offensive materials (including printed or written content) 

• Any item intended to be sold or traded without prior permission 

• Any other object that may cause harm, distress, disruption, or damage to persons or property 

IN EXTRACTION 

• Go directly to the room you have been directed to by staff. 

• Follow all instructions given by staff promptly and respectfully. 

• Arrive ready to work and complete the work provided. 

• Enter and leave the room quietly and respectfully. 

• Do not interrupt the learning of the class you have been extracted to. 

• Work silently unless given permission to speak. 

• Remain in the room until directed otherwise by a member of staff. 

• Treat the member of staff hosting you, and all students in the room, with courtesy and respect. 

• Take responsibility for reflecting on the behaviour that led to the extraction. 

• Refusal to attend an extraction room, leaving without permission, or disrupting the learning of 

others will be treated as a serious breach of the school's behaviour expectations. 

IN DETENTION 

• Arrive on time and enter quietly. 

• Wait for supervising staff to tell you where to sit. 

• Sit in your allocated seat and remain there unless given permission to move. 

• Follow all staff instructions first time. 

• Work silently at all times. 

• Do not communicate with other students. 

• Raise your hand if you need assistance or wish to ask a question. 

• Complete all work and reflection tasks provided. 

• Ensure your work is meaningful, productive and completed to the best of your ability. 

• Use computers only for approved educational purposes. 

• Do not access games, email, social media, entertainment websites or unauthorised applications. 
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• Keep your attention focused on your work throughout the detention. 

• Treat staff, other students, equipment and the environment with respect. 

• Remain in the room until dismissed by a member of staff. 

• Do not ask to go to the toilet unless it is an emergency or you have a toilet pass 

 

 

IN RESET 

• Access the Reset Room only when directed or authorised by staff and do not use the Reset Room to 

avoid lessons, work or staff instructions.  

• Follow staff instructions first time.  

• Speak respectfully and calmly to everyone.  

• Work quietly and complete all work and activities provided.  

• Remain in the Reset Room unless given permission to leave.  

• Use the space to regulate and engage positively with support.  

• Be honest and accountable when discussing what has happened.  

• Respect the privacy, dignity and learning of others.  

• Return to lessons when directed by staff.  

 

IN REFLECTION 

• Arrive promptly and follow staff instructions at all times. 

• Place all bags, coats and other belongings in the designated storage area on arrival. 

• Sit in your allocated booth and remain there unless given permission to move. 

• Work silently and independently throughout the day. 

• Do not communicate with other students. 

• Raise your hand if you require assistance, need resources or wish to ask a question. 

• Complete all work and reflection tasks to the best of your ability. 

• Ensure all work completed is meaningful, productive and presented to an appropriate standard. 

• Use computers only for authorised educational activities. 

• Do not access games, email, social media, entertainment websites or unauthorised applications. 

• Remain focused on your work and avoid distracting others. 

• Treat all staff respectfully and follow instructions first time. 

• Respect the environment and school property at all times. 

• Do not mark, scratch, graffiti or damage furniture, computers or any other equipment. 

• Request permission to use the toilet by raising your hand. 

• Keep the Reflection Room clean and tidy. 

• Remain in the Reflection Room until dismissed by a member of staff at 3.15pm. 
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Appendix 5 – Home school Agreement 

Littleover Community School 

Home–School Agreement (The LCS Way) 

At Littleover Community School, we work in partnership to ensure every student can learn, care and succeed. This 

agreement reflects our shared commitment to The LCS Way. 

The School Will: 

• Promote a safe, inclusive and respectful environment 

• Model and uphold The LCS Way 

• Set clear and consistent expectations 

• Recognise and reward positive behaviour and achievement 

• Address misbehaviour fairly and consistently 

• Support students to develop resilience and self-discipline 

• Use restorative approaches to resolve issues 

• Provide high-quality teaching and learning 

• Communicate regularly with parents/carers 

• Work in partnership with families 

• Provide a safe and secure digital environment through appropriate monitoring and filtering of school IT systems 

and online resources 

• Deliver online safety education to support safe and responsible use of technology 

The Student Will: 

• Follow The LCS Way 

• Be ready to Learn, Care and Succeed 

• Work hard and show resilience 

• Be prepared and punctual 

• Treat others with kindness and respect 

• Take responsibility for their actions 

• Speak up to support others and challenge injustice 

• Respect the school environment and property 

• Follow staff instructions 

• Contribute positively to school life 

• Use school IT systems, devices, and online resources safely and responsibly 

Parents/Carers Will: 

• Support The LCS Way and school expectations 

• Encourage positive behaviour and responsibility 

• Ensure regular attendance, punctuality and preparedness 

• Monitor progress and engage with school systems 

• Communicate concerns promptly 

• Work with the school to address misbehaviour 

• Support sanctions and restorative approaches 

• Encourage accountability 
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• Promote respectful behaviour in the community and online 

• Attend meetings and support their child’s success  

• Support the school in promoting safe and responsible use of technology including social media 

Agreement 

By signing below, we agree to work together in partnership to uphold The LCS Way and support a positive learning 

environment. 

 

Student Name: ________________________________ 

Student Signature: ___________________________   Date: ___________ 

 

Parent/Carer Name: __________________________ 

Parent/Carer Signature: ______________________   Date: ___________ 

 

School Representative Name: _________________ 

Signature: __________________________________   Date: ___________ 
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Appendix 6 - Classroom Management, Lesson Extraction and On-Call 

Classroom Management, Lesson Extraction and On-Call  

Step 1: Initial Classroom Management 
If a student or group of students is disrupting the lesson: 

• Ensure any reasonable adjustments are made in relation to SEND/SEMH strategies 
• Issue a clear verbal warning to the student(s) using script if required*  
• L1 logged on Go4Schools ‘Disruptive behaviour’ – immediate action ‘verbal 

warning’ selected 
• Remind them of expectations and give an opportunity to correct behaviour 

 
*  “NAME, you’re ……….., which is disrupting learning. In this classroom, we show respect by ……….. 
This is your formal warning — I know you can make a better choice and get back on track. Thank 
you.” 
Step 2: Persistent Disruption (Level 2) 
If disruption continues within the same lesson or is repeated across lessons: 
 

• Inform the student that they are being directed to the department extraction room 
• Record the incident on Go4Schools under Persistent Disruptive Behaviour  
• Record the Immediate action on Go4Schools Sent to department extraction room** 
• Inform/consult the Curriculum Coordinator or Head of Year, as appropriate 

 
 **If staff member is not confident student will attend extraction room, they should contact 
reception to ask for on-call staff to take them to the extraction room 
 
Step 3: Emergencies, Extreme Behaviour or Escalation (Level 3) 
If there is an emergency in the classroom (e.g. urgent medical concern)  

or 
If a student(s) displays continued disruptive behaviour (see below) they must be immediately 
referred to SLT on-call. 

Example behaviours: • Aggression (physical or verbal) 
• Foul or abusive language  
• Continued refusal to follow instructions 

(including refusal to attend extraction room) 
• Continued disruptive behaviour despite Level 

2 sanctions 
Step 4: Contacting SLT On-Call 
 

• Call Reception directly to request SLT on-call support. 
• If a phone is not available:  Send another student to Reception with the request. 
• Reception staff will then locate the SLT member on-call. 
• The SLT on-call member will arrive and liaise with the class teacher. 
• Following discussion with the class teacher, the student will be taken away by the SLT 

member.   
• Details of the incident must be recorded by the teacher on G4S in the school notes section, 

and the immediate action ‘Inform SLT On-call' selected. 
In some circumstances the teacher may permit the student to return to the lesson - this decision 
resides with the classroom teacher. 
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